Internship Position Description

Philadelphia Firebird – Independent Women’s Football Association (IWFL)
Community Outreach/Volunteer Recruitment and Management Intern (2 positions)

Job Description:  The intern for the Philadelphia Firebirds, of the IWFL, will provide direct support to the Community Outreach Director (COD) and Owner (O) and will be engaged in management and administrative tasks related to community outreach.  

The intern will report directly to and receive instruction from both the Community Outreach Director and Owner and is expected to spend approximately 15 hours per week (weekdays and weekends/game days) on site and in the field performing the duties listed below.  The intern does not have any supervisory responsibilities over staff and will consult with the Community Outreach Director before performing any of their responsibilities.

The Community Outreach and Volunteer Recruitment intern responsibilities include, but are not limited to the following:

Administrative and Management Tasks

· Serve as outreach liaison for the team before and during the season

· Seek and create opportunities for increasing visibility of the team and its players and staff

· Create and initiate outreach program(s) targeted toward the community, schools and businesses surrounding the home field

· Coordinate and organize all information and records related to outreach

· Manage volunteer recruitment program for high school students

· Other duties as assigned

Requirements

· Be present at all home games (away games optional)

· Arrive at least 3 hours prior to game time (responsibilities will be discussed)

· Represent team in a professional manner at all times, following the team code of conduct

· Posess good oral and written communication skills

· Be flexible and support all staff and interns in their efforts to complete all tasks and projects

Internship Position Description

Philadelphia Firebird – Independent Women’s Football Association (IWFL)

Game Day Manager Intern

Job Description:  The intern for the Philadelphia Firebirds, of the IWFL, will provide direct support to the General Manager (GM) and Owner (O) and will be engaged in management and  and administrative tasks related to game day management.  

The intern will report directly to and receive instruction from both the GM and O and is expected to spend approximately 15 hours per week (weekdays and weekends/game days) on site and with the team performing the duties listed below.  The intern does not have any supervisory responsibilities over staff and will consult with the GM and/or O before performing any of their responsibilities.

The Game Day Manager responsibilities include, but are not limited to the following:

Administrative and Management Tasks

· Serve in a leadership capacity with facility staff on home game days

· Coordinate with volunteer managers, videographers, statisticians, ticketing and concessions to ensure all tasks are appropriately staffed and managed

· Coordinate with GM and O to create and coordinate half-time activities for fans 

· Communicate and utilize league teams to identify appropriate half-time activities

· Create opportunities for high school youth to perform during half-time

· Organize all information related to activities and contacts

· Other duties as assigned

Requirements

· Be present at all home games (away games optional)

· Arrive at least 3 hours prior to game time (responsibilities will be discussed)

· Represent team in a professional manner at all times, following the team code of conduct

· Posess good oral and written communication skills

· Be flexible and support all staff and interns in their efforts to complete all tasks and projects

Internship Position Description

Philadelphia Firebird – Independent Women’s Football Association (IWFL)
Communications and Statistics

Job Description:  The intern for the Philadelphia Firebirds, of the IWFL, will provide direct support to the Community Outreach Director (COD) and Owner (O) and will be engaged in management and administrative tasks related to communications and keeping games statistics.

The intern will report directly to and receive instruction from both the COD and O and is expected to spend approximately 10 hours per week (weekdays and weekends/game days) on site and in the field performing the duties listed below.  The intern does not have any supervisory responsibilities over staff and will consult with the COD and/or O before performing any of their responsibilities.

The Communications and Statistics intern responsibilities include, but are not limited to the following:

Administrative and Management Tasks

· Coordinate with COD, O and community outreach intern regarding internal and external media communication

· Support team web site maintenance

· Write post-game articles for the team web-site and IWFL organizers 

· Coordinate and support the identification of potential press opportunities for the team and individual players

· Maintain records of articles and media

· Track appropriate and requested statistics for the team using the league’s WebStat program and provide updates for the web site

Requirements

· Be present at all home games (away games optional)

· Arrive at least 1 hour prior to game time (responsibilities will be discussed)

· Represent team in a professional manner at all times, following the team code of conduct

· Posess good oral and written communication skills

· Be flexible and support all staff and interns in their efforts to complete all tasks and projects

Internship Position Description

Philadelphia Firebirds – Independent Women’s Football Association (IWFL)
Audio and Video Technicians (2)

Job Description:  The intern for the Philadelphia Firebirds, of the IWFL, will provide direct support to the Game Day Manager (GDM) and Owner (O)and coaching staff (CS) will be engaged in management and administrative tasks related to audio video productions.  

The intern will report directly to and receive instruction from the GM, O, and CS and is expected to spend approximately 5 hours per week (weekdays and weekends/game days) on site and in the field performing the duties listed below.  The intern does not have any supervisory responsibilities over staff and will consult with the O and/or CS before performing any of their responsibilities.

The Audio and Video intern responsibilities include, but are not limited to the following:

Administrative and Management Tasks

· Prepare game day video, that is of a high quality, for coaches and team to review

· Prepare an end of season highlight film of the season

· Coordinate and organize all information and records related to game day video
· Other duties as assigned

Requirements

· Be present at all home games (away games optional)

· Arrive at least 1 hour prior to game time (responsibilities will be discussed)

· Represent team in a professional manner at all times, following the team code of conduct

· Posess good oral and written communication skills

· Be flexible and support all staff and interns in their efforts to complete all tasks and projects
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